The Jubilee Room

Braywood Memorial Hall
Fifield Road
Fifield

2 PARISH SL6 2NX

COUNCIL Tel: 01628 777997
Web: www.brayparishcouncil.gov.uk
Twitter: @parishbray

Minutes
Human Resources Committee Meeting

Braywood Memorial Hall, 4" March 2026 at 6.00pm

Present: ClIr K Elvin, Cllr M Pierce, ClIr J Glover, Cllr M Parkinson
In Attendance: Rachel Gordge (Clerk)
Apologies: Clir J Filipczak-Korczak, Cllr D Wilson

Meeting opened: 6.02pm
Meeting closed: 7.15pm

HR 054/2026 Chairman’s request
That all mobile devices are switched to silent for the duration of the meeting NOTED.
A reminder to all in attendance of the fire safety regulations for the venue of the meeting NOTED.

HR 055/2026 Apologies for absence
Apologies were received from Cllr J Korcak.

HR 056/2026 Declarations of Interest and Dispensations
There were no declarations of interest.

HR 057/2026 Approval of Minutes

The minutes of the extraordinary meeting held on 10" February 2026 were reviewed. It was proposed by ClIr K Elvin
to approve the minutes of the meeting as a correct record. This was seconded by Clir M Parkinson and unanimously
approved.

HR 058/2026 Public Bodies (Admission to Meetings) Act 1960 - Exclusion of the public
The Chairman will move that under Section 1(2) of the Public Bodies (Admission to Meetings) Act, the public shall be
excluded from the remainder of the meeting by reason of the confidential nature of the business to be transacted.

Confidential Session

HR 059/2026 Probation Review — Parish Clerk

It was requested that the Clerk stay for this item.

The following request was discussed thoroughly due to the events of the Clerk’s early employment and her
performance thus far. It was proposed by Clir J Glover that subject to satisfactory completion of probation, to
recommend to Main Council that the Clerk’s probationary period is deemed successfully completed with effect from
31 March 2026, and the contractual salary increase to SCP 45 is implemented from 1 April 2026. If the probation
review outcome is not satisfactory, the salary uplift will not be implemented, and any necessary payroll correction
will be made. This was seconded by CliIr K Elvin and was unanimously approved for recommendation to Main Council.


http://www.brayparishcouncil.gov.uk/

The probation review will be done either by the Chair of the Council or by two members of the HR Committee in the
Chair’s absence.

HR 060/2026 Assistant Clerk Role

The changes to the Assistant Clerk’s job title, job description and salary were reviewed. Based on the employee’s
exceptional performance in a difficult 9-month period, the following recommendation to Main Council was proposed
by Clir Glover:

e The Clerk and Clir M Pierce will appraise the employee in the last week of March.

o Performance will be reviewed and goals will be set.

o If the employee is happy with the recommended changes to job title, description and salary in the
documents presented to the Committee, to make those changes applicable from 1% April 2026.

e Areport to be brought to Main Council on 20t April 2026 with the outcome.

o Aletter confirming the changes to be made will be sent after that meeting.

This was seconded by Clir M Parkinson and unanimously approved for recommendation to Main Council.

It was also noted that a previous pay increase had not been approved through the proper process. The Committee
has agreed to retain this increase, and it will be incorporated within these changes, subject to approval by Main
Council.

HR 061/2026 Recruitment

The proposed part-time job roles below were considered and recommendations made to Main Council where
necessary:

HR 061.1/2026 Finance and Administration Assistant

The proposed new role (job title, job description, contracted hours/working pattern and salary) for Finance
and Administration Assistant were reviewed and discussed thoroughly. It was recommended by Clir J Glover
that a soft advert for 8-10 hours is published in the Spring/Summer 2026 Newsletter to gauge local interest.
If there is significant interest, then interviews can move forward and if not then a more detailed recruitment
can progress with the documents prepared by the Clerk. This was seconded by Clir M Parkinson and
unanimously approved for recommendation to Main Council. This role may include the possibility of longer
hours depending on the applicant.

HR 061.2/2026 Committee and Administration Assistant

The proposed new role (job title, job description, contracted hours/working pattern and salary) for
Committee and Administration Assistant were reviewed and discussed thoroughly. It was recommended by
Clir J Glover that a soft advert for 8-10 hours is published in the Spring/Summer 2026 Newsletter to gauge
local interest. If there is significant interest, then interviews can move forward and if not then a more
detailed recruitment can progress with the documents prepared by the Clerk. This was seconded by Clir M
Parkinson and unanimously approved for recommendation to Main Council. This role may include the
possibility of longer hours depending on the applicant.

HR 062/2026 LGRC Update

The Chair gave an update regarding the Locum Contracts via the LGRC. No response had been received from the
contract manager at the time of the meeting.

HR 063/2026 Next Meeting
The next meeting is Wednesday 22" April 2026 at 6pm at Braywood Memorial Hall. NOTED.



